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Undergraduate/Graduate Students

Faculty and Staff

1. Venue Usage Application
Eureka Portal>My Eureka>Room
Reservation >Apply for Use of Room

-Enter the name of the club to apply
-If applying as an individual, choose
the department where you belong

1. Venue Usage Application

Eureka Portal>My
Administration>Room

Reservation >Apply for Use of Room

2. Pre-approval(relevant department’s
administration office)

— Reservation approval (if expenses
are charged)

— Final approval(building
management department )

2. Reservation approval (if expenses are
charged)

— Final approval(building management
department )

3. Payment

-Only for those who are obliged to pay
-Payment should be made 3 days
before the use — Final approval by the
building management department is
needed

3. Payment

-Only for those who are obliged to pay
-Payment should be made 3 days
before the use — Final approval by the
building management department is
needed

UNIVERSITY

EWHA WOMANS



